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This policy should be read in conjunction with the following:
· Allergy safety in schools statutory guidance
· Supporting pupils with medical condition policy
· First Aid Policy






[bookmark: _Toc239940108]Purpose
The purpose of this Allergy Safety Policy is to provide a Trust-wide framework for protecting the health, safety and wellbeing of all pupils, staff and visitors affected by allergies. The Trust is committed to creating inclusive and supportive school environments where individuals with allergies can participate fully in all aspects of school life while minimising the risk of allergic reactions, including anaphylaxis.
Whilst the Trust expects a consistent standard of allergy awareness, risk management and safeguarding across all schools, it recognises that allergy management is not a one-size-fits-all approach. Each school operates within its own unique context, taking into account factors such as pupil needs, age ranges, site layouts, catering arrangements and local risks. Schools are therefore required to develop and implement procedures that are appropriate to their setting while ensuring compliance with the principles, expectations and requirements set out within this policy.
This policy establishes clear areas of responsibility for the identification, assessment and management of allergy-related risks and promotes effective communication between schools, families, healthcare professionals and other relevant stakeholders. Through a balanced approach of prevention, awareness, preparedness and emergency response, the Trust aims to ensure that all schools meet their statutory duties, provide appropriate support for those with allergies, and foster a culture of vigilance, understanding and shared responsibility across the Trust.
[bookmark: _Toc239940109]Culture 
[bookmark: _Toc239940110]Awareness training
All staff will be expected to undertake Allergy Awareness Training annually via Smartlog.
All staff present during times when pupils are scheduled to be on site will be expected to complete allergy awareness training. This includes permanent staff, temporary staff, supply teachers, peripatetic staff, agency workers and regular volunteers. It includes catering staff and others who may oversee pupils at breakfast or after school clubs. It does not include contractors carrying out work with no pupil-facing role such as builders, electricians or other ad hoc maintenance personnel.
New staff will be assigned Allergy Awareness Training when they join; they will be expected to complete this typically within one month of their start date, but sooner where required. 
External supply and cover staff must provide their evidence of training prior to starting. 
The allergy awareness training completed by school staff ensures that they:
· Have an awareness of allergy, the risks it poses, how allergic reactions can occur and how to manage it;
· Understand that allergy includes multiple conditions (food allergy, asthma, eczema, hay fever, others), which can co-exist;
· Understand the difference between food allergy, coeliac disease and food intolerance;
· Know where to find information on allergy triggers;
· Can identify the range of symptoms of allergic reactions;
· Understand and can recognise anaphylaxis;
· Know how to respond in an emergency, including:
· calling emergency services and informing parents;
· how to locate and administer emergency medication (adrenaline for anaphylaxis, asthma reliever inhaler for an asthma attack).
· training on how to use the medication/device in an emergency (whether prescribed to a given person or a school’s “spare” adrenaline devices);
· Understand the impact allergy can have on a child or young person’s wellbeing; 
· Understand the school, college or setting’s allergy safety policy;
· Know how to check whether an individual is on the record of those with known allergy and how to use an Allergy or Asthma Action Plan;
· Understand their responsibilities in reducing the risk of individuals with known allergy coming into contact with their known allergens;
· Understand how to report an allergic reaction or case of anaphylaxis (whether an incident or a “near miss”). 
Training under this guidance should be understood as allergy awareness and emergency response training. It should not be read as replacing any separate clinical governance, competency or delegation arrangements that may be needed where a child or young person requires individual healthcare support beyond school-level allergy safety arrangements.
[bookmark: _Toc239940111]Wellbeing
The school recognises that living with an allergy, particularly where there is a risk of anaphylaxis, can have a significant impact on a pupil's emotional wellbeing and sense of safety. We are committed to creating a supportive, inclusive environment where pupils with allergies feel safe, respected, and able to participate fully in all aspects of school life.
Staff will work closely with pupils, parents/carers, and healthcare professionals to ensure that individual allergy needs are understood and appropriately managed. Pupils with allergies will be encouraged to develop confidence in managing their condition in an age-appropriate manner and to seek support whenever needed.
The school will take reasonable steps to minimise anxiety by ensuring that staff are aware of pupils' allergy needs, emergency procedures are clearly understood, and appropriate risk assessments and care plans are in place where required.
Bullying, teasing, intimidation, or any form of inappropriate behaviour related to a pupil's allergy will not be tolerated. Pupils will be encouraged to report any concerns, and all incidents will be investigated promptly and sensitively.
Through education, awareness, and the promotion of a culture of kindness and respect, the school aims to ensure that pupils with allergies feel supported, included, and able to thrive both socially and academically.
[bookmark: _Toc239940112]Minimising risk
Ridgeway Education Trust has taken the stance not to have blanket ban of any particular allergen in our schools. This is because peanuts and tree nuts are only one of many allergens that could affect pupils, and no school could guarantee a truly allergen free environment for a child living with food allergy. We advocate instead for our schools to adopt a culture of allergy awareness and education. We have a duty of care to all staff and pupils, so need to have procedures and controls in place to minimise the risk of an allergic reaction occurring. All patients are different, and specific cases need specific advice, so a comprehensive care plan that accommodates the child’s needs should be developed with the input of parents, carers and medical professionals.
· Where a pupil has a known airborne or contact allergy, the school will implement reasonable control measures. These may include environmental adjustments, seating arrangement, enhanced cleaning processes, supervision arrangements, restrictions on specific activities and staff awareness of the pupil’s individual healthcare plan. 
· All staff planning lessons, enrichment activities, educational visits, or special events must consider the potential risk posed by allergens. This includes, but is not limited to, activities involving food preparation, cooking, science experiments, art and craft materials, sensory play resources, musical instruments, plants, animals, and other materials that may contain or expose pupils to allergens. Where a risk is identified, appropriate adaptations, alternative activities, or additional control measures will be put in place to ensure the safe inclusion of all pupils.
· When planning educational visits, residential trips, sporting events, or other off-site activities, schools will undertake individual risk assessments for pupils with known allergies. Risk assessments will consider factors such as travel arrangements, catering provisions, emergency medical access, availability of medication, staff training requirements, communication with venue providers, and emergency procedures. Parents/carers will be consulted as appropriate, and arrangements will be made to ensure that pupils with allergies can participate safely and as fully as possible in school activities.

Some examples of controls:
· We ask, if possible, pupils and parents not to bring peanuts and tree nuts into school in order to reduce the risks of cross-contamination.
· We do not produce food in our school with nuts; however, we cannot guarantee the products we purchase have been produced in a nut-free environment.
· We have special diet procedures in place in our schools to support pupils with severe allergies.
· Where there are nut trees on school sites, these are monitored and checked regularly and staff are vigilant at key times of the day when pupils may be in the vicinity, and if necessary are marked out of bounds
· We encourage our pupils to avoid trading and sharing food, utensils and containers.
· We ensure lesson planning takes into account any pupils with allergies.
· We ask pupils and parents not to bring peanuts and tree nuts into school in order to reduce the risks of cross-contamination.
· We do not produce food in our school with nuts; however, we cannot guarantee the products we purchase have been produced in a nut-free environment.
· We have special diet procedures in place in our schools to support pupils with severe allergies.
· Where there are nut trees on school sites, these are monitored and checked regularly and staff are vigilant at key times of the day when pupils may be in the vicinity, and if necessary are marked out of bounds
· We encourage our pupils to avoid trading and sharing food, utensils and containers.
· We ensure lesson planning takes into account any pupils with allergies.
[bookmark: _Toc239940113]Food Allergy
Where food is prepared and served by the school or its catering provider Dolce, reasonable measures will be in place to manage the risk of allergen exposure. These include:
· Providing clear allergen information for food and drink items in accordance with food information regulations via the school’s allergy gallery poster. 
· Working closely with Dolce to identify allergens contained within menus and individual food products.
· Ensuring catering staff are aware of pupils with significant food allergies and understand the school's allergy management procedures, via School Grid. 
· Taking reasonable steps to reduce the risk of cross-contamination during food preparation, storage, and service.
· Making adjustments where appropriate to enable pupils with food allergies to participate safely in school meals and food-related activities.
· Ensuring that allergen information is readily available to pupils, parents/carers, and staff upon request.
· Considering the needs of pupils with allergies when planning special events, celebrations, themed days, fundraising activities, and extracurricular clubs involving food.
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The school recognises the importance of promptly identifying individuals with known allergies to ensure appropriate preventative measures and emergency responses can be implemented. This applies not only to pupils, but also to members of staff, contractors, volunteers, regular visitors, and others who may be at risk of an allergic reaction whilst on school premises or participating in school activities.
Information regarding a pupil's allergy will normally be obtained during the admissions process, through medical information forms, healthcare plans, parental communications, or following notification of a new diagnosis. Parents/carers are responsible for informing the school of any allergies and providing up-to-date medical information and/or an Allergy Action Plan, including details of prescribed medication and emergency treatment requirements.
For staff, relevant allergy information may be disclosed through occupational health processes, self-declaration, or direct communication with the school. 
All schools use Sign In App for visitors and contractors. Visitors and contractors are asked to notify the person they are visiting if they have a severe allergy and/or carry and AAI. 
[bookmark: _Toc239940116]Individual Healthcare Plans
Pupils should have an Individual Healthcare Plan (IHCP) if:
· they have an allergy which has a functional impact on them in their school, college or setting; 
· they are at risk of harm as a result of their allergy and
· they require arrangements which are additional to or different from those made generally. 
The IHCP will set out the additional and/or different arrangements that will be in place in the school, college or early years setting for supporting the child or young person with their medical condition or allergy, including in emergency situations.
Pupils who have a known allergy will have these documented through an Individual Healthcare Plan (IHP). Class Teachers alongside parents/carers will meet to discuss the pupils specific needs and agree any reasonable adjustments required to support them safely through the school day. The IHP will also detail the actions to be taken in the event of an allergic reaction or emergency. Once finalised, the plan will be shared with relevant staff members and service providers where appropriate, such as teaching assistants, catering staff (Dolce) and other adults responsible for the pupil’s care. 
Where pupils have an Allergy Action Plan and/or Asthma Action Plan issued by a healthcare professional, the Individual Healthcare Plan that will refer to it or be attached. Whenever an updated Action Plan becomes available, the child or young person’s Individual Healthcare Plan will be reviewed to incorporate it.	Comment by Lisa ROBINSON: I think this needs a little more, given the prompts… State parents/carers and class teachers will complete the IHCP together. Think about how the IHCP should support the child.	Comment by Katie Gilbert: An additional paragraph has been added. 
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The school will ensure that pupils who are prescribed adrenaline devices have rapid access to their devices at all times, to ensure that medication in administered with in five minutes. This includes in the lunch area, playground and sports fields or when on visits or trips. 
The school will ensure that:
· AAIs are stored in a location that is known to relevant staff, clearly identified, and readily accessible in an emergency.
· A second AAI device is provided where prescribed by the pupil's clinician and retained in accordance with the school's medication procedures.
· Staff supervising activities away from the main school site ensure that prescribed AAIs accompany the pupil and remain immediately accessible throughout the activity.
· Emergency medication is never locked away or stored in a manner that could delay access during an emergency.
Home-School Arrangements
Parents/carers are responsible for providing two prescribed AAIs and ensuring that the school receives medication that is clearly labelled and in date.
Prescribed AAIs will normally remain in school during term time to ensure immediate access when required. Devices will be sent home at the end of each term or when approaching their expiry date for replacement.
The school will maintain a system for monitoring expiry dates and will notify parents/carers when replacement medication is required. However, the ultimate responsibility for supplying replacement medication rests with parents/carers.
[bookmark: _Toc239940118]The school will maintain a register of all pupils who have been prescribed an Adrenaline Autoinjector. Records will be reviewed regularly and updated whenever new medical information is received. The school will ensure that relevant staff have access to the information they require to support pupils safely whilst maintaining appropriate levels of confidentiality and data protection.
School-wide policies 
[bookmark: _Toc239940119]“Spare” adrenaline devices
“Spare” devices can be used if a pupil’s prescribed injector fails or if someone appears to be experiencing anaphylaxis for the first time. 
When storing “spare” adrenaline devices:
· “Spare” adrenaline devices must be readily accessible and not locked away;
· In the event of an anaphylaxis, adrenaline should be administered as soon as possible. In practice, this should be no more than five minutes, i.e. adrenaline devices must be able to be brought to the person having anaphylaxis within 5 minutes. 
· The school will hold their spare AAI and Inhaler kit centrally outside the headteachers office. 
· “Spare” adrenaline devices will be stored in pairs, so that if a second one is necessary it is on hand rather than needing to be obtained from elsewhere on site;
· “Spare” adrenaline devices will be clearly labelled, to avoid any confusion with adrenaline devices prescribed to a named person. 



“Spare” devices will be kept in the following location:
Outside the Headteachers office: 
[image: ]
Swimming pool building during the operational season (April to October), located by the telephone and first aid kit for easy access in an emergency.
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The school will ensure that all prescribed Adrenaline Autoinjectors (AAIs) and any spare AAIs held by the school are stored safely whilst remaining immediately accessible in an emergency. Each kit will be checked on a weekly basis to ensure the orange seals have not been tampered with, used and not replaced and are in date. The checks will be logged on the school’s compliance system, iAM Compliant. 
If an individual (whether a child, young person, member or staff or visitor) experiences a life‑threatening medical emergency, anyone – staff, volunteers or bystanders – may take reasonable action to save their life, including the use of “spare” AAI devices or asthma inhalers. The law recognises that rescuers act under extreme pressure.
People who attempt to save a life in good faith are protected, even if an injury occurs while giving emergency care (for example, broken ribs during CPR are common and not a sign of wrongdoing). This includes administering adrenaline when an individual is suffering anaphylaxis.
Staff in our schools are reassured that mistakes, hesitation, or imperfect technique do not amount to serious and wilful misconduct. The expectation is simply that our staff act reasonably, to the best of their ability, in an emergency.
Safe disposal of used or out of date devices:
· Keep expired AAIs secure until collection/disposal.
· Take them to a local pharmacy and ask them to dispose of them as expired medicines/sharps.
· If the AAI has been used, treat it as a sharps item because the needle may be exposed. 
· Record the disposal in your medical supplies log and replace any spare school stock as required
[bookmark: _Toc239940120]Visits and trips 
When planning any off-site activity, the Class Teacher will consider the needs of pupils with allergies as part of the visit planning process. Relevant information from the pupil's Individual Healthcare Plan (IHP), Allergy Action Plan, and any existing risk assessments will be reviewed to identify potential hazards and determine appropriate control measures.
Pupils at risk of anaphylaxis will have their own adrenaline device with them, and there will be a trained member of staff to administer adrenaline in an emergency.
[bookmark: _Toc239940121]Visitors
Visitors will be prompted, via the school's electronic sign-in system, to declare any severe allergies to the member of staff they are visiting.
[bookmark: _Toc239940122]Serious incidents and “near misses” 
Parents will be notified by telephone of any serious incidents as soon as practically possible.
Serious incidents and “near misses” are recorded in Smartlog as soon as practically possible. Following an investigation by the School Business Manager/Headteacher, supported by the allergy lead and completion on Smartlog, these will be reported to and reviewed by the Health and Safety Committee. Findings from the investigation including learnings will be recorded in the relevant Smartlog accident/incident file and disseminated amongst staff where appropriate.
Pupils, their carers or others including healthcare professionals should notify the school by emailing the school office, office@hagbourne.school if a child or young person has experienced an incident relating to exposure to an allergen whilst not in school and this will be recorded in the Management Information System as a medical event. 
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The school recognises that effective communication is essential to safeguarding pupils with allergies. Information relating to a pupil's allergy will be shared with those who need to know in order to support the pupil's health, safety, and wellbeing, whilst ensuring that personal data is handled in accordance with the UK General Data Protection Regulation (UK GDPR), the Data Protection Act 2018, and the Trust's Data Protection Policy.
Health information relating to allergies is classified as special category personal data and will only be shared on a need-to-know basis. Information will be communicated sensitively and proportionately to ensure that pupils are not unnecessarily identified or disadvantaged, whilst enabling staff and others to fulfil their duty of care.
Sharing Information with Staff
Relevant information regarding a pupil's allergy, Individual Healthcare Plan (IHP), Allergy Action Plan, prescribed medication, and emergency arrangements will be shared with staff who have responsibility for the pupil. This may include:
· Teaching staff.
· Teaching assistants and support staff.
· First aiders and medical needs staff.
· Lunchtime supervisors.
· Catering staff.
· Before and after school club staff.
· Educational visit leaders and accompanying staff.
· Senior leaders and designated safeguarding staff where appropriate.
Staff will be informed of:
· The pupil's known allergens.
· The signs and symptoms of an allergic reaction and anaphylaxis.
· The location of prescribed medication.
· Emergency procedures and escalation arrangements.
· Any reasonable adjustments or control measures identified through the pupil's IHP or risk assessment.
Information will be shared through staff briefings, secure management information systems, healthcare plans, risk assessments, training, and other appropriate communication methods.
Sharing Information with Pupils
The school will promote allergy awareness amongst pupils through age-appropriate education and pastoral support. Information about an individual pupil's allergy will only be shared with other pupils where this is necessary to support the pupil's safety, wellbeing, or inclusion, and, where appropriate, in consultation with the pupil and their parents/carers.
The school will encourage a culture of respect, understanding, and inclusion, helping all pupils understand the importance of allergy awareness and the dangers associated with sharing food, exposing others to allergens, or engaging in behaviour that may place pupils at risk.

External Clubs and Lettings
Where external organisations, clubs, sports providers, holiday schemes, or community groups use the school's facilities, responsibility for managing medical conditions remains with the external provider while the activity is under their control.
The school will ensure that external providers are made aware that pupils attending their sessions may have allergies and will, where appropriate and lawful to do so, share relevant information with parental consent or another lawful basis for sharing. External providers will be expected to have suitable arrangements in place to manage allergy risks and respond to emergencies.
External Professionals and Agencies
Where necessary, information may be shared with healthcare professionals, school nursing services, local authority officers, emergency services, educational psychologists, transport providers, visit providers, catering contractors, and other agencies involved in supporting the pupil.
Information will only be shared where there is a legitimate need to do so in order to safeguard the pupil, provide appropriate support, comply with legal obligations, or manage health and safety risks.
Catering Arrangements	Comment by Lisa ROBINSON: You need to state what two methods you are using not may include.	Comment by Katie Gilbert: amended
To ensure the safe provision of meals and reduce the risk of allergen exposure, catering teams will maintain at least two methods of identifying pupils with food allergies. These include:
· Photographs of pupils with food allergies displayed securely within catering preparation and serving areas.
· Allergy alerts on electronic meal ordering systems.
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This policy forms part of the Trust's Allergy Safety Framework. The Trust Board has delegated responsibility for approving the Trust-wide Allergy Safety Policy template to the Finance and General Purposes Committee. Each school is responsible for adopting and implementing a school-specific version of this policy, reflecting its local arrangements and risks.
The Headteacher is responsible for ensuring that the policy is communicated to staff, pupils, parents/carers, contractors and visitors where appropriate, and that procedures are embedded in day-to-day practice.
The school's Health and Safety Committee will review the school-specific policy annually and monitor its effective implementation. The school's Local Governing Body will receive assurance regarding compliance with allergy safety requirements through regular health and safety reporting arrangements."
Once approved it will be published on the school’s policies web page: Hagbourne CofE Primary School - Policies and Forms 
Staff will be required to read this policy annually and as part of their induction. This will be facilitated via Smartlog document library where policies will be issued and staff will be required to mark as read and understood.
The school will promote allergy awareness amongst pupils through age-appropriate education and pastoral support. Information about an individual pupil's allergy will only be shared with other pupils where this is necessary to support the pupil's safety, wellbeing, or inclusion, and, where appropriate, in consultation with the pupil and their parents/carers.
The school will encourage a culture of respect, understanding, and inclusion, helping all pupils understand the importance of allergy awareness and the dangers associated with sharing food, exposing others to allergens, or engaging in behaviour that may place pupils at risk.
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